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Model Composition - Situation Writing 
Subject - Request for Permission to Miss School Band Practice

Dear Mrs Lee,

My name is Alice Ho from the school band. I am writing to ask for 
permission to be excused from the band practice on 7 November 2025.

On that day, I will be attending a Music Camp at the Singapore Music 
Academy from 6 November to 7 November, 8.30 a.m. to 5.00 p.m. The 
camp is conducted by a famous local musician, Melissa Tang.

I would like to attend this music camp for two reasons. Firstly, Melissa 
Tang is my favourite local musician and I would love to learn directly from 
her. Secondly, I believe the camp will help me improve my music skills and 
learn new techniques which can also help me perform better in the school 
band.

I would be grateful if you could reply to me by 18 October 2025 because 
the closing date for registration is 21 October 2025. I will need time to 
complete the registration if I am given permission.

I understand that band practice is important. To make up for the missed 
session, I will practise the pieces that the band will be learning and ask my 
bandmates about what was covered during the practice. I will also work 
extra hard to catch up.

Thank you for your understanding. I hope to hear from you soon.

Yours sincerely,
Alice Ho





Model Composition - Continuous Writing

A Lesson Learnt 

Last Saturday afternoon, Tom was lying on his bed using his mobile 
phone. He was deeply absorbed in playing an exciting game and chatting 
with his friends. Time passed very quickly, but Tom did not notice at all. 
When he finally glanced at the clock, it was already three o’clock. 
Suddenly, he remembered that he was supposed to meet his friend at 
the playground at two-thirty.

Panicking, Tom grabbed his bag and rushed out of the house without 
thinking. As he ran down the stairs while still looking at his phone, he 
accidentally tripped over a step. He fell hard onto the ground and cried 
out in pain. His arm hurt badly and his parents quickly brought him to the 
clinic. The doctor examined him and said that his arm was injured and 
had to be bandaged.

Tom felt very upset and embarrassed. All this happened because he was 
too distracted by his mobile phone and was not paying attention to his 
surroundings or the time.

From that day onwards, Tom learnt an important lesson. He realised that 
using his mobile phone too much could cause problems. He promised 
himself to manage his time better and to stay alert, especially when 
walking or running.
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